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JOB DESCRIPTION 

POST DOCTORAL RESEARCHER 

 

1. IDENTIFICATION  

Position Title Post Doctoral Researcher  in Evidence Synthesis 

Position Identity D3/D2  Category (Negotiable as per qualification and Experience) 

Work Unit “The Research, Evidence and Development Initiative (READ-It)” 

Reports to Project Lead Saki Thapa, ANRM and Executive Director 

Supervises Research Assistant 

Project responsible for 

BNMT is partnering with the Liverpool School of Tropical Medicine, 

UK in a research project entitled “The Research, Evidence and 

Development Initiative (READ-IT)” in Nepal to be launched from June 

2020. www.evidence4health.org 

Coordination Deputy Director, senior management team  , Dr Maxine Caws, LSTM 

evidence synthesis group, finance and administration teams and others as 

required. 

Duty Station Head Office, Kathmandu  

 

 

2. PURPOSE:  

Purpose of the Job Position  

 

BNMT is partnering with the Liverpool School of Tropical Medicine, UK in a research project entitled 

“The Research, Evidence and Development Initiative (READ-IT; www.evidence4health.org/)” in 

Nepal to be launched from June 2020. The Post Doctoral Researcher role will  complete high quality, 

policy relevant, informative systematic reviews in infectious diseases relevant to low- and 

middle-income countries. The role will be primarily desk-based, to conduct systematic retrieval and 

data-extraction of web-based literature for evidence synthesis, and to prepare manuscripts for 

publication in international journals. The role will also entail design, conduct and follow-up of policy 

with relevant stakeholders, including ministerial level, with support and mentorship from researchers at 

the Liverpool School of Tropical Medicine, UK. The aim of these meetings will be to identify priority 

questions for the health sector in Nepal and to disseminate research findings in a digestible form to 

stakeholders to facilitate translation of knowledge to action. 

 

 

3. RESPONSIBILITIES:  

Research  

 Responsible for designing and conducting the READ-IT Research in Nepal for LSTM funded by 

the DfID  with national and international team;  

 To complete high quality, policy relevant, informative systematic reviews in infectious 

diseases relevant to low- and middle-income countries in accordance with the principles 

and procedures of cochrane reviews. 

http://www.evidence4health.org/


 

 

2 

 

 

4. QUALIFICATIONS: 

4.1 Education and Experience 

 PhD in relevant health sciences field with at least 2-years professional experience as 

researcher.  

4.2 Knowledge 

 Good knowledge of health and development issues of Nepal;  

 Sound knowledge in program planning and budgeting ; 

 Sound knowledge in participatory and adult learning process; 

4.3 Essential Skills 

 Statistical analysis 

 Systematic and detail oriented approach to analysis 

 Critical thinking 

 Experience in conducting systematic reviews would be highly advantageous 

 Highly developed interpersonal relationship skills (IPR); 

 Conduct a literature review and scoping exercise to identify key stakeholders and priority health 

topics for evidence synthesis within Nepal. 

 Prepare and execute policy dialogues with stakeholders with support from administrative team 

 Develop and test data extraction models in collaboration with LSTM team for agreed systematic 

review topics 

 Carry out robust and comprehensive systematic literature reviews and data extraction  including 

grey literature for identified topics 

 Prepare manuscripts for submission to international peer reviewed open access journals on agreed 

topics 

 Prepare digestible policy brief summaries of the research findings 

 Prepare and execute research dissemination meetings with stakeholders and facilitate translation of 

findings to policy uptake 

 

Program Planning, Implementation, Monitoring and Evaluation 

 Develop project timelines, budgeting, , and reporting  withthe project manager.; 

 Liase with READ-IT team at Liverpool School of Tropical Medicine.  

 Prepare reports for submission to LSTM in compliance with DFID requirements. 

 Supervision of research assistant in conducting literature search and data extraction. 

 Report to executive director and provide written progress summaries/briefings as required 

 Ensure compliance with all financial regulations under BNMT, LSTM and DFID requirements. 

 

 Coordination, Liaison and Advocacy 

 Develop networking system with partners and advocate BNMT NEPAL and READ-IT programme 

as required;  

 Coordinate with line agencies, health staff and authorities at central, regional and international 

levels; 

 Liaise and coordinate with different I/NGOs for collaboration and partnership as well as for 

exchanging and sharing of information and lessons learned; 

 Co-ordinate regularly with other senior staff of BNMT NEPAL; 

 Attend regular meetings with stakeholders asrequired. 

 

General Management 

 Guide, support and supervise Research Assistant as required.  

 Carry out other activities as reasonably requested by the line manager, SMT.. 
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 Excellent facilitation and communication skills ; 

 Demonstrable experience in supervision and successful delivery of project outcomes 

 Leadership and negotiation skills;  

 Computer literate with knowledge and experience of data base programmes (EPI 

Info/SPSS/Access), and presentations (PowerPoint); 

 Excellent written and verbal communication skills in English and Nepali –proven ability to 

write research publications to a standard sufficient for an international audience. 

 

 

5. WORKING CONDITIONS: 

5.1 Physical Demand: 

 Working on long hours in front of a computer; 

 International travel may be required 

5.2 Mental Demand: 

 Focused on listening and  observation during group facilitation and orientation;  

 Intense reading of proposals, plans, reports and documents for clarity, understanding, 

communications and updates; 

 Intense concentration for meetings, reading, program planning and monitoring.  

5.3 Others 

 BNMT NEPAL reserves the right to reject or negotiate with candidates of its interest. Depending 

upon relevant qualification and experience, the person can be hired at D3/D2 level as per BNMT 

NEPAL’s policy. 

 

 

 

6. CERTIFICATION:  

 

Name of Employee: 

 

 

 

 

Signature: 

Name of Supervisor: 

 

 

 

 

 Signature:  

 

Date:  Date  

 

I certify that I have read and understand the 

responsibilities assigned to this position.  

 

I certify that this job description is an accurate 

description of the responsibilities assigned to the 

position.  

 

 

Signature of organizational head: 

 

Date: 

 

 

I approve the delegation of the authority to discharge the responsibilities outlined herein within the 

context of the approved programme and activities in accordance with the policies of BNMT NEPAL 

in force.  

 


